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Assessing Authority/
ASCO Codes Assessed

Contact Details

Assessment Details

Documents Required*

ACOPRA
Australian Council of Physiotherapy
Regulating Authorities

252511 - Physiotherapist

Australian Council of Physiotherapy
Regulating Authorities

Level 2

19 Barry Drive

Turner ACT 2612

Phone: 6126262 6029

Fax: 61 2 6262 5284

Email: enguiries@physiocouncil.com.au
Web: www.physiocouncil.com.au

The Australian Physiotherapy Council
assessment process has three stages:

Application Fee: 330.00

Processing Time: Two weeks

If the applicant is from a country where English is not the first language
of that country, they must pass an IELTS or Occupational English Test.

Note: IELTS overall band score of 7.0 or Occupational English
Test (OET) A or B pass standard
Documents required:
Your passport identify page
Evidence of your visa status (if applicable)
Evidence of change of name (if applicable)
Your passport-sized photograph
Graduation certificate for your initial physiotherapy qualification
Official results transcript/statement of marks from your initial
Physiotherapy qualification
Current registration practising certificate/license (if applicable)
Initial registration certificate for Australia and New Zealand (if applicable)
Your APC Final Certificate (if applicable)
Two professional references from different workplaces
Evidence of your English language ability
Payment of application fee by bank cheque or money order (if
applicable)
Evidence of funds transfer/direct deposit (if applicable)
Your application will b e returned and a fee* will be charged to cover
administration and postage if:
1. you do not complete the form correctly; or
2. all required documents are not provided exactly as stated in
the checklist for each section and the certification and
translation requirements in the explanatory notes.
*THE CURRENT FEE is $55AUD TO ADDRESSES WITHIN AUSTRALIA AND
$110AUD TO ADDRESSES OUTSIDE AUSTRALIA. THIS IS NOT AN
ASSESSMENT FOR YOUR REGISTRATION AS A PHYSIOTHERAPIST IN
AUSTRALIA.
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ADC
Australian Dental Council

252312 - Dentist
252311 - Dental specialist

Australian Dental Council (ADC)
Ground Floor, 120 Jolimont Road
East Melbourne Vic 3002, Australia
Phone: 61 3 9657 1777

Fax: 61 3 9657 1766

Email: iinfo@adc.org.au

Web: www.adc.org.au

Examinations:

- Occupational English Test (OET) [$560]

- Preliminary Examination (Multiple Choice
[$1,060]

- Final Examination (Clinical) [$6,300]

Note: Dentists with a Bachelor Degree
obtained from the United Kingdom
or Ireland may have qualifications
which may be acceptable to Dental
Registration Boards for immediate
registration.

Processing: 4 to 6 weeks.

Note: All overseas trained dentists (regardless of country of

©oONOGOA»WNE

undergraduate degree certificate
Academic awards

Academic transcript

Registration or licence to practice
Evidence of work experience
Work references (2)

Proof of identity

(3) Passport size photos
Application form

training) will be required to pass the OET examination
with an “A” or “B” pass in all four sections prior to
acceptance into the ADC examinations.

AIR
Australian Institute of Radiography

251211 - Medical Diagnostic Radiographer
251212 - Medical Radiation Therapist

251214 - Sonographer

Australian Institute of Radiography
25 King Street
MELBOURNE VIC 3000

Phone: 61 3 9419 3336
Fax: 61 3 9416 0783
Email: info@air.asn.au

Web: WWw.air.asn.au

Application Fee: A$700.00

Processing Time: up to 16 weeks

Note: Graduates from AIR-Accredited
Degree Programs from the United
Kingdom, Ireland, Hong Kong and
New Zealand may apply directly for
a Statement of Accreditation

1.

If English is not your first language, you are required to provide
evidence of understanding and fluency in English. The AIR
requirement is evidence of:

-Overall Band Score of not less than 7 Academic in the IELTS
English Language test with no individual element below 7
or Overall minimum of level B result in the Australian
Occupational English Test (OET).

If an applicant is an Australian citizen or a passport holder from :
United Kingdom, Canada, New Zealand, United States of America
(USA), Republic of Ireland or Singapore, they are not required to
provide evidence of understanding and fluency in English.

A certified copy of passport must be included with the application

Identification/passport

course syllabus

Copy of award eg degree/diploma etc.

Copy of registration certificate if appropriate

Letter/s from employer/s

Evidence of Continuing Professional Development (CPD)
Passport size photo.
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Australian and New Zealand Society of
Nuclear Medicine

251213 - Nuclear medicine technologist

ANZSNM Accreditation Board Secretariat

PO Box 7108

Upper Ferntree Gully Vic. 3156
Australia

Email: anzsnm@21century.com.au

Ph: 61 03 9756 0128
Fax: 61 3 9753 6372

Assessment of eligibility to undertake the
accreditation examination is the first step in
the process which includes:

- English language test (if applicable)

- Accreditation examination (written)

- Professional Development Programme
(clinical)

Assessment of eligibility to undertake the OQA
examination (document assessment) $550

OQA examination (each attempt): $1450

An application for assessment may take up to
twelve weeks to process.

Provide evidence of a pass in the International English Language Testing
System (IELTS) with a minimum overall score of Band 7 in the academic
level.

These are the documents that you MUST include with this application.

- An official certified copy of evidence of English language ability (see
above under English language requirements).

- Official certified copy of your qualification papers (for example, your
degree, diploma, certificate etc) in the original language.

- Official certified transcripts of educational courses completed,
showing subjects, hours and examination results and, where
applicable, details of practical and clinical education, in the original
language.

- Official certified evidence of your current registration or licence to
practise and a certified letter or certificate of good standing from
the registration/licensing OR if registration/licence is not required to
work as a Nuclear Medicine Technologist in your country, official
certified evidence of employment as a Nuclear Medicine
Technologist (i.e. letters from employers indicating the dates of
your employment, your job title and the nature of your work).

- Two official, certified references from employers, practical
placement supervisors (if recently graduated) or, if self-employed,
two references from professional colleagues attesting to your
professional competence.

You must also send certified copies of translations into English of any of

the documents above that are issued in another language.

APS Australian Psychological Society
272311 Clinical Psychologist

Australian Psychological Society
Level 11

257 Collins Street

Melbourne VIC

Postal address

Australian Psychological Society
PO Box 38

Flinders Lane VIC 8009

Phone: (03) 8662 3300

Toll free: 1800 333 497

Fax: (03) 9663 6177
Email:contactus@psychology.org.au

Web: www.psychology.org.au

The cost of the assessment fee depends on the
purpose fro which you need the assessment.
The following fees apply until 31 May 2011:

Onshore application: $895 (GST incl.)
Offshore application: $813.64 (GST free)
Skilled Graduate (Temporary Visa subclass 485
$895 (GST incl.)

Registration in Australia $813.64 (GST free)

Assessing qualifications is a complex process
and the current approximate processing time
is eight weeks. However the processing time
may exceed eight weeks depending on the
complexity of an individual’s application and
whether all the necessary documents have
been provided.

You must submit results of the IELTS academic module where you have
achieved a minimum score of 7 in each of the four components
(listening, reading, writing and listening) at one sitting of the assessment
within a two year period prior to applying for an APS assessment.

No alterative English proficiency tests are accepted, not even the [ELTS
General Module examination.

If you have completed all your academic training in psychology at a
tertiary institution(s) in Australia, New Zealand, Republic of Ireland,
United Kingdom, South Africa, Canada or USA where programs are
conducted in English, you are exempt from sitting an English language
assessment.

You will need to provide either a certified copy of the degree certificate
or a certified copy of the academic transcript which clearly states that the
qualification has been completed or conferred.
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Council on chiropractic education
Australasia Incl.
252111 - Chiropractor

CCEA

PO Box 100
Rosewood QLD 4340
Australia

Telephone: +61 7 5467 9736
Fax: + 61 7 5464 2076
Email: c.c.e.a@bigpond.com

Website: www.ccea.com.au

Stage 1 — Desktop audit — (must be submitted
at time of application)

A1l Desktop Audit — CCE Accredited
Qualification $310.00

A2 Desktop Audit — Aust or NZ Qualification
$310.00

A3 Desktop Audit — Aust or NZ registered
$210.00

A4 Desktop audit — All other applicants
$510.00

Stage 2 — Competency Based Assessment —
(must be received no later than 4 weeks prior
to assessment)

Part 1 — Written Basic competency (2 sections)
$800.00

Part 2 — Written Clinical competency (4
sections) $800.00

Part 3 — Practical Clinical competency (4
sections) $1820.00

As all candidates are required to undertake at
least Parts 2 and 3 of the Competency Based
Assessment, the minimum fee for Evaluation
will be $2620.00 plus the relevant Desktop
Audit Fee.

Processing can take up to 6 weeks.

The applicant must have English as a first language (evaluation as birth in
a country where English is an official language.)

If Secondary education and chiropractic education was undertaken at an
institution where all instruction was in English no test is required.

All other applicants must have achieved A’s and/or B’s in the
occupational English test (OET _ or minimum score band of 7 in each
sections of IELTS International English Language testing system.

Certified copy of the candidate’s chiropractic qualification ( for example,
degree, diploma, certificate etc) in its original language;

Certified copy of evidence of English language ability if the candidate
does not have English as their first language (as outlined above);

Two original references from current employers, practical placement
supervisors (if recently graduated) or if self-employed, from professional
colleagues attesting to the candidate’s current practise as a chiropractor
and professional competency.

The following documentation MUST be sent directly to the Council by
the relevant entity and must be received prior to the applicable
application closing date.

1.  Original academic transcripts of chiropractic educational
courses or examinations completed showing subjects, hours,
and examination results, and where applicable, details of
practical and clinical chiropractic education, in its original
language and accompanied by a certified translation if not in
English.

2. Formal notification of the candidate’s current
registration/licence to practise from the candidate’s current
registration/licensing authority which also attests that no
disciplinary proceedings have been, are currently, or are likely
to be in place against the candidate.

ANZOC/Australia New Zealand
Osteopath Society

252112 - Osteopath

NSW Chiropractors Registration Board or
NSW Osteopaths Registration Board

PO Box K599

Haymarket NSW 1238

Ph: 61 2 9219 0233

Fax: 61 2 9281 2030

Email: osteoreg@doh.health.nsw.gov.au
Web: www.osteoreg.health.nsw.gov.au

Written Exam March 2011

Practical Exam in April 2011.
Application submission: $450.00

Documents required

Section A Evidence of your date of birth

Section A Your passport photograph Section D Graduation certificate
for your initial osteopathic qualification

Section E  Official results transcript from your Initial osteopathic
qualification

Section E Initial registration certificate (if applicable)

Section F Current registration certificate (if applicable)

Section G Evidence of previous and/or current registration in Australia
(if applicable)

Section G Evidence of your English language ability (if applicable)
Section H Payment of application fee

Section J Evidence of funds transfer/direct deposit (if applicable)Section J



mailto:c.c.e.a@bigpond.com
http://www.ccea.com.au
mailto:osteoreg@doh.health.nsw.gov.au
http://www.osteoreg.health.nsw.gov.au

Updated February 2011

Skilled Regional Sponsored Migration
Australian Assessing Authorities

Page 5

In your original application, provide the original or a certified copy of
your results from one of the following English language tests:

o International English Language Testing System (IELTS):

You must achieve a minimum score of 7.0 in each of the

four components in the Academic Module.

(See: www.ielts.org) or

oOccupational English Test (OET): A pass at a B level

or above in all four sections of the test is required.

S/T Medical Board

134213 - Primary health organisation
manager

252111 - Chiropractor

253111 - General Medical Practioner
253211 - Anaesthetist

253311 - Specialist physician

253312 - Cardiologist

253313 - Clinical haematologist
253314 - Clinical oncologist

253315 - Endocrinologist

253316 — Gastroenterologist

253317 - Intensive care specialist
253318 — Neurologist

253321 - Paediatrician

253322 - Renal medicine specialist
253323 — Rhematologist

253324 - Thoracic medicine specialist
253399 - Internal medicine specialist nec
253411 - Psychiatrist

253511 - Surgeon (general)

253512 - Cardiothoracic surgeon
253513 — Neurosurgeon

253514 - Orthopaedic surgeon

253515 - Otorhinolarynologist

253516 — Paediatric surgeon

253517 - Plastic and reconstructive surgeon
253518 - Urologist

253521 - Vascular surgeon

253911 - Dermatologist

253912 - Emergency medicine specialist
253913 - Obstetrician and gynaecologist
253914 - ophthalmologist

253915 - Pathologist

253916 - Radiologist

253999 - Medical practitioners nec
272311 - Clinical Psychologist

Australian Medical Council (AMC)
PO Box 4810
KINGSTON ACT 2604

AUSTRALIA

Phone: 61 2 6270 7878
Fax: 61262709799
Email: amc@amc.org.au
Website: WWW.amc.org.au

Application Fee:
Preliminary Fee: N/A
Examination Assessment: $230.00
Multiple Choice Question
Examination:

Clinical Examination:

$2100.00
$2850.00

Processing Time: 1 week (approx)

Note: If the applicant gets a favourable
assessment in the preliminary stage, AMC
issues a letter to DIAC to enable the applicant
to travel to Australia to sit for the Examination
Assessment.

Application Form (preliminary)

Note: Documentation of the applicant’s qualification is not required
with the preliminary application form. The applicant will be
advised when documentation is to be forwarded to the AMC.

Note: IELTS (Academic Module) a minimum of 7.0 in each of the
four test components
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ANMC

Australian Nursing and Midwives Council
254111 Midwife

254411 Nurse Practitioner

254412 Registered Nurse (aged care)
254413 Registered Nurse (child and family
health)

254414 Registered Nurse (community health)
254415 Registered Nurse (critical care and
emergency)

254416 Registered Nurse (development
disability)

254417 Registered Nurse (disability and
rehabilitation)

254418 Registered Nurse (medical)

254421 Registered Nurse (medical practice)
254422 Registered Nurse (mental health)
254423 Registered Nurse (perioperative)
254424 Registered Nurse (surgical)

254499 Registered Nurse

Australian Nursing and Midwives Council
PO Box 400

Canberra City ACT 2601

Tel: +61 2 6257 7960

Fax: +61 2 6257 7955

Email: anmc@anmc.org.au

Web: Www.anmc.org.au

Application fee: Full assessment: $710

Note: The ANMC reviews fees on an
annual basis.

Nursing and/or Midwifery qualifications — Full assessment only
Required documents:
Graduation certificate/Certificate of completion; and
Transcript of training (this includes theory and practical
hours and/or experience)

IELTS - Academic Test score of 7 or more in all four components
Reading, Listening, Writing and Speaking or Occupational English Test
(OET) score of a B pass or greater in all four sections of the OET test.
- identification (passport/birth certificate)

Competency Based Assessment Program may be waived for:

- Nurses who have completed recognised program and have gained
initial registration in the following countries: United Kingdom, Ireland,
United States of America, Canada, Singapore, Hong Kong, and the
Netherlands (HBO programs).

- Nurses who have completed a nursing education program in a
member state of the European Union which is consistent with the
European Union standard for the education of “nurses responsible for
general care™ (EU directive 2005 / 36 / EC).
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APodC
Australian & New Zealand Podiatry
Accreditation Council

252611 Podiatrist

Australasian Podiatry Council
89 Nicholson Street
Brunswick East VIC 3057

Telephone : +61 3941 63111

Facsimile: +61 39416 3188
E-mail : admin@anzpac.org.au
Website: WWW.anzpac.org.au

Application Fee:
Stage 1 $650.00
Stage 2 $1,300.00
+ 10% GST if within Australia

The registration process has two stages:

Stage One. This written examination is
conducted twice a year, usually during the first
week of March and September in Australia or
overseas, with the closing dates for
applications between 1st January and 1st July
respectively.

Processing time 10 weeks.

Stage Two. The Stage Two examination fee is
$1300.00 This clinical examination is also
conducted twice a year at one of the
Australian Schools of Podiatry during the
months of June/July or October/November.
Please note: you should sit the examination in
the state in which you intend to reside.

Processing time 5 weeks.

Note: Registration with the appropriate
Podiatrists Registration Board is a
mandatory requirement before a
person can practise in the
profession in Australia.

Valid for 3 years.

1. Your qualification papers (such as degree, diploma, certificate, etc.).

2. Transcript of podiatry courses completed showing subjects

undertaken each year and examination results for each subject

3. Evidence of your professional work experience from graduation to
present, and two written references from employers or, if self-
employed, two written references from professional colleagues.

4.  Current registration or licence to practice.
5. Current (i.e. past 12 months) First Aid CPR Certificate.

An English test is required for applicants whose first language is
not English. Other applicants must pass the Occupational English
Test (OET) with an A or B standard pass. The OET is conducted in

February and August in each capital city.

IE Australia
Institution of Engineers, Australia

233111 Chemical Engineer
233112 Materials Engineer
233211 Civil Engineer

233212 Geotechnical Engineer
233214 Structural Engineer
233215 Transport Engineer
233311 Electrical Engineer

Overseas Qualifications Assessment
Education and Assessment
Engineers Australia

11 National Circuit

BARTON ACT 2600

AUSTRALIA

Phone: 61 2 6270 6555

Fax: 61 2 6273 1488

Email: osga@ieaust.org.au
Website: www.ieaust.org.au

Application Fee:

Australian qualification A$100.00
Washington Accord A$250.00
Sydney Accord A$450.00
Competency Demonstration Report

Processing Time: 16 weeks

Validity of Assessment: 1 year

Note: There are different pathways to

Academic testamur (certificates)
Academic transcript

Evidence of registration

Curriculum Vitae

Work references

Continuing Professional Development

CDR cover page

Passport photo

Three Career Episodes

Summary statement of competency elements

RBOOoNOOA~ONE

= o

IELTS result — at least 6.0. (Native speakers are exempted)
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233512 Mechanical Engineer recognition of qualifications: 12. Application form

233513 Production or Plant Engineer

233611 Mining Engineer 1. Accredited Engineering Qualifications Note  Assessment is based on academic qualifications and work
233612 Petroleum Engineer for overseas engineering qualifications experience.

233911 Aeronautical Engineer recognised through formal agreements

233912 Agricultural Engineer with engineering bodies in other countries.

233915 Environmental Engineer - Professional Engineering programs or

Washington Accord)
- Engineering Technologist programs
Sydney Accord

2. Competency Demonstration Report
(CDR) for overseas qualifications that are
not recognised through the agreements in
Point 1)
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COTRB
Council of Occupational Therapists
Registration Board

252411 Occupational Therapist

Occupational Therapy Council (Australia
and New Zealand) Inc.

Suite 3, 154 Fullarton Road

Rose Park SA 4067

Phone: 61 8 8431 5079

Fax: 61 8 8333 1569
Email: admin@cotrb.com.au
Web: www.cotrb.com.au

Stage 1:

Assessment Fee:
Desktop audit:

Processing Time:

Stage 2:

Practice audit

$500.00
$300.00

10 weeks

$200.00

Validity of assessment: 3 years

Note:

Note:

At present, occupational therapists
must be registered to practise in
Queensland, South Australia,
Western Australia and the Northern
Territory. Registration is through the
local registration board.

Registration is not required in
Tasmania, New South Wales,
Tasmania, Victoria or the Australian
Capital Territory. However, some
employers will require membership
of OT Australia (the professional
association for occupational
therapists in Australia).

The OQAC assesses your eligibility by checking that you are recognised

as an occupational therapist in your country of origin or education, and
that your professional education is of a standard that would adequately
prepare you for practice in Australia.

Once in Australia following successful completion of the Stage | — Desk
Top Audit, overseas educated occupational therapists will be required
to have their practice audited once they have secured paid
employment, or self-employment, as an occupational therapist in
Australia

IELTS result — at least 7.0
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ISA
Institution of Surveyors, Australia

232212 Surveyor
233213 Quantity Surveyor

The Surveying and Spatial Sciences Institute
27-29 Napier Close

Deakin ACT 2600

Phone: 61 26282 2282

Fax: 61 2 6282 2576

Email: support@sssi.org.au

Web: WW\W.SSSi.org.au

Application Fee: $500.00

Processing Time: 1 month

Qualification papers (such as a degree, diploma, certificate etc)
Educational courses completed

Evidence of your professional work experience and references
Original and current registration or licensing

AN

IELTS minimum 6

NOOSR/AITSL

National Office of Overseas Skills
Recognition/Australian Institute for
Teaching and School Leadership
(formerly Teaching Australia)

241411 Teacher-Secondary School
241511 Teacher-Special needs

241512 Teacher-of the hearing impaired
241513 Teacher-Special education

AITSL Assessment for Migration
PO Box 4774

Kingston ACT 2604

Australia

Address: GPO Box 1407, Canberra, ACT
2601 Australia

Phone: 1800 020 086 (in Australia)

61 2 6240 7644 (outside Australia)
E-mail: noosr@detya.gov.au

Website: www.detya.gov.au/noosr

AITSL is committed to processing all
applications within 8 weeks from the date of
the initial notification email providing all the
required supporting documents are submitted
with the application.

Application Fee: A$450.00

Processing Time: 8 weeks.

English language

English language proficiency demonstrated by one of the following: a)
completion of at least one year full-time higher education level study for
an initial teacher education qualification in Australia, Canada, Ireland,
New Zealand, the United Kingdom or the United States of America, b)
an international English Language Testing System (IELTS) Test Report
Form (TRF) with a score of seven (7.0) or more in each component of
the Academic version of the test. The IELTS test scores must appear on
a single IELTS TRF and be the results of a test undertaken during the 12
month period prior to submitting an application.

Successful applicants will receive their original Skills Assessment
Certificate by mail. The certificate is valid for two (2) years from the
date of issue.

OCANZ
Optometry Council of Australia/New
Zealand

251411 Optometrist

Optometry Council of Australia/New
Zealand

PO Box 185

Carlton South, VIC 3053

Phone: 61 3 9663 2733

Fax: 61 3 9663 7478

Email: enguiries@ocanz.org.au
Web: WWWw.0canz.org

Application Fee: $150.00

OCANZ require you to:

1. Complete an application for qualification
assessment if your qualifications are not
recognised.

2. Sit the competency in Optometry
Examination

1. Current passport page showing photograph and passport signature
2. Certificate of Optometrical qualification
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SPA
Speech Pathology Association of
Australia

252712 - Speech Pathologist

Address: 2™ Floor, 11-19 Bank Place,
Melbourne, VIC 3000 Australia
Phone: 61 3 9642 4899

Fax: 61 3 9642 4922

www.speech pathologyaustralia.org.au

E-mail: spathau@vicnet.net.au

There are two types of applications
1. Complete Assessment

The fee for assessment of a complete
application is A$1000.

2. Mutual Recognition Assessment for

applicants from USA, Canada, Ireland, NZ, UK.

Payment due for MRA Assessment: A$500

Certified copy of qualification.

Transcript results.

Professional Recognition.

Employment reference (if no recent experiences ).
Cv.

aprLNE

TRA

Trades Recognition Authority
134111 Chlldcare Manager
322311 Metal Fabricator

322312 Pressure Welder

322313 Welder (first class)
322211 Sheet metal trades Worker
341111 Electrician (general)
321111 Automotive Electrician
321211 Motor Mechanic (general)
321212 Diesel motor mechanic

342111 Refrigeration & A/C Mechanic

331212 Carpenter
333211 Fibrous Plasterer
331111 Bricklayer *
333212 Solid Plasterers
333411 Wall & Floor Tiler
324111 Panel Beater
334111 Plumber

324311 Vehicle Painter

Trades Recognition Authority

Department of Employment and Workplace
Relations

GPO Box 9879

Melbourne VIC 3001

Phone: 61 3 9954 2537

Fax: 61 3 9954 2588

Email: artcenquiries@dewr.gov.au
Web: www.deewr.gov.au/tra

Application Fee: $300.00

Processing Time: 30 days

See the offshore Skills Assessment Program for applicants under the
general skilled migration program at deewr.gov.au/tra.
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Assessing Authority/
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Contact Details

Assessment Details
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VETASSESS
Vocational Education and Training
Assessment Services

232611 Urban and Regional Planner
251412 Orthoptist

252711 Audiologist

234112 Agricultural Scientist

Skills Recognition — General Occupations
VETASSES
GPO Box 2752
MELBOURNE VIC 3001
Phone: 61 3 9655 4801
61 3 9655 4819
Fax: 61 39654 2773
Email: migrate@vetasses.com.au

Website: www.vetassess.com.au

Skill Recognition General
Application Fee: A$370.00 (ex GST)

Processing Time: 8 weeks

Validity of Assessment: Two years.

Qualifications awards
Academic transcript
Proof of identify
Application Form
Photographs (2)
Employment evidence.
C.V./Resume

Nogakrwn =

Note: IELTS result not required

* All documents must be officially certified as true copies of original documents. Certifying person/authority may vary from one country to another.

* All documents not in English must be accompanies by an English translation prepared by a registered translation service (see www.naati.com.au).

* Please visit the Assessing Authority’s website for full details of required documents and forms.
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